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	Event/Activity: General YFC Meeting
	Date:

	Location:
	Completed By:
	Position:

	
	Hazards
	Existing Control measures
	Persons

At Risk
	Risk Classification

L x S = Risk Rating
	Additional measures / controls necessary to 

Reduce risk
	
	Reduced Risk Factors

L x S = Risk Rating
	Review Date

	
	
	
	
	Likelihood
	Severity
	Risk Rating
	
	By
	Date Completed
	Likelihood
	Severity
	Risk Rating
	

	
	Impact, crushing in relation to vehicle movement – Pedestrians could suffer serious injury if struck by cars entering/leaving car park or moving in it. 
	· Adequate lighting in car parking area, pedestrian walkways and all rooms and corridors in venue
· Entry door clearly visible from car park

· Suitable parking area
	YFC Members
Club Leaders

Parents

Visitors 
	2
	3
	5
	· Surface in car park and lighting to be inspected by the person opening up the venue and information passed onto the management of the venue so that action can be taken. 
	
	
	1
	2
	3
	

	
	Electrical hazards – Users risk electric shocks or burns from faulty equipment or installation. 
	· Users risk electric shocks or burns from faulty equipment or installation
	YFC Members
Club Leaders

Parents

Visitors
	2
	3
	5
	· Remind users that portable equipment considered unsafe should be marked and taken out of use.
· Venue users should ask venue management to show them where the fuse box is and how to switch supply off in an emergency
	
	
	1
	2
	3
	

	
	Fire Safety – If trapped, venue users could suffer fatal injuries from smoke inhalation/burns. 
	· Person in charge of meeting to check that all emergency exits are clear and to be familiar with emergency escape procedures
· Person responsible for organising the meeting to check with venue with regards to fire extinguishers, escape routes, assembly points etc.
· Most venues have suitable route signage and lighting and a suitably maintained automatic fire detection and alarm system.
	YFC Members
Club Leaders

Parents

Visitors
	2
	3
	5
	· The Fire risk assessment which should have been undertaken by the venue manager should be provided to the chair of the meeting upon request.
	
	
	1
	3
	4
	

	
	Stored equipment and falling objects – Users could be injured by collapsing objects
	· Tables and chairs stored and stacked carefully to prevent collapse.
	YFC Members
Club Leaders

Parents

Visitors
	2
	1
	3
	· No further action needed
	
	2
	1
	3
	
	

	
	Stored equipment and falling – All users could be at risk from injury, such as fall from chair, due to damaged or faulty seating equipment/tables
	· Broken chairs or equipment not to be used and put to one side
· Sensible visual checks are carried out on equipment before it is used.
	YFC Members
Club Leaders

Parents

Visitors
	2
	1
	3
	· Management of the venue need to be told about the broken equipment so it can be taken out of use. 
	
	1
	1
	2
	
	

	
	Manual Handling – Users may suffer back pain if they try to lift objects that are too heavy or awkward
	· Trolleys available to move heavy equipment and users know where they are kept
· Users to move heavy items in twos or groups where a trolley is not available
	YFC Members
Club Leaders

Parents

Visitors
	2
	2
	4
	· The trolley should be visually checked for defects before being used.
· The trolley should be maintained to a safe standard 
	
	1
	2
	3
	
	

	
	Hazards in relation to young persons (Child Safety issues) – Anyone under the age of 18 could be at risk from a range of issues.
	· Safeguarding policy is in place and implemented correctly.
· Arrangements for transporting members under the age of 18 are in accordance with the YFC safeguarding policy

· Lead responsible person clearly identified before event takes place.

· Younger members are looked after and their welfare considered
	YFC Members
	2
	2
	4
	· Regular review of the Safeguarding policy should be carried out by the County Executive and any additional control measures implemented. 
	
	1
	2
	3
	
	

	
	Threatening behaviour during meetings – YFC members could suffer stress and/or injury from assaults, threats and abuse from other members
	· All incidents recorded in the incident book.
· There are a minimal number of topics which could cause disagreements.

· Safeguarding policy is in place for working with young persons under the age of 18.

· County code of conduct to be adhered to 
	YFC Members
	2
	2
	4
	· Chair persons of meeting and committee members should be trained in coping with disputes and communication skills.
	
	1
	1
	2
	
	

	
	Slips, trips and falls – Users of the venue and car park may suffer injuries such as fractures or bruising if they slip, e.g on spillages or trip over objects
	· Car park surface maintained to be as even as possible.
· Users know (through hire agreements) to clear up spillages immediately and know where equipment for this is kept. 
	YFC Members
Club Leaders

Parents

Visitors
	2
	2
	4
	· Surface in car park to be inspected by the person opening up the venue and information passed onto the management of the venue so that action can be taken. 
	
	1
	2
	3
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


Risk Classification

Likelihood:
Remote
=
1
Possible
=
2
Probable
=
3
Risk Rating:
1, 2
=
Low

Severity:
Minor
=
1
Serious
=
2
Severe/Fatal
=
3

3, 4
=
Medium















6 -9
=
High
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