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Brecknock Federation of Young Farmers' Clubs

Clybiau Ffermwyr Ifanc Brycheiniog

Brecknock YFC Office, Hay & Brecon Farmers, Ffrwdgrech Industrial Estate, Brecon, Powys, LD3 8LA
Telephone/Ffon: 01874 624889  
Email/Ebost: brecknockyfc@gmail.com  Website/Wefan: www.brecknockyfc.co.uk

President/Llywydd:
Mr Gethin Havard
Federation Manager: Miss Gwen Samuel

3rd July 2023
Dear Club Secretary,

Re: Club Annual General Meeting (AGM) 2023
In line with the CIO, this year Clubs will be required to hold their AGM’s in before the 31st August 2023 and elect their new club officials. The new officials will start from 1st September 2023. Please could you let the YFC Office know by return the date, time and venue for your Club AGM so we can arrange for a County representative to be in attendance. 
Please find enclosed paperwork that you will need for the forthcoming AGM:

Agendas  

Copies are available on email if you would like to alter the agenda to suit your particular club. There is also a copy of an Agenda with notes for Club Secretaries; this is to help clarify a few points. 

Minutes 

It is important that the minute book is located before the meeting and the minutes of the last AGM (2022) are read, confirmed, and signed. The minute book must be handed onto the new minute secretary and minutes read, confirmed, and signed at every meeting. At the competition meeting held on the 9th June 2022 the committee agreed that minutes can be typed and glued into your minute books. Members can use both forms handwritten or typed. 
Secretary’s Report
It is always best to read the report submitted for the Yearbook. Please contact the YFC for Club membership figures. 
Treasurer’s Report

Please ensure that the accounts are complete and MUST audited by the AGM. Can I remind you if accounts are not complete and audited at the Club’s AGM the County Representative has the full authority to stop the AGM. It is important that this is completed as returns must be sent to the charity commission.  The County Office must have a full set of audited accounts no later than Thursday 31st August 2023. If you are experiencing difficulties with your accounts then please inform the YFC Office immediately.  

Membership & Club Insurance
Please ensure that the Treasurer has collected all outstanding membership for 2022-2023.
Membership levy for 2023/2024 will be £21.90 per member. The Federation have once again deducted the membership levy by £10 to help support members and clubs. Membership will be reviewed annually. 
However, National have confirmed clubs will be invoiced individually for a approximately a sum of £156. for club insurance. It is entirely up to the club how they would like to cover this cost. 
Club Constitutions  

The enclosed Constitution is a standard NFYFC Club Constitution, it should be adopted and completed at your Annual General Meeting and stuck on the inside cover of the Club Minute Book.

Club Officials Form
This is the most important form of all - without this form we will not know who to send information to for your Club.  Please complete in full and forward to the YFC Office the day after your AGM.  
Nomination Form for Federation Officials

These are to be filled in and returned by Thursday 31st August 2023 please. This is on your enclosed draft AGM Agenda. 
AGM Visitors  
Please could you let the YFC Office know by return the date, time and venue for your Club AGM if you have not already done so, in order for the visitor rota to be compiled. As soon as this is complete you will be informed who will be visiting your club.  
Membership Forms & Cards 

NFYFC will email members with a membership renewal reminder,  members will need to log into their membership portal to complete their renewal. 
Powys County Council Database

Clubs must continue to complete the monthly Database Collection Sheets as most clubs now submit via email the forms will be sent via email. Please record attendances of all YFC activities, trips, meetings, training sessions etc every time you meet. As usual the sheets will need to be sent to the YFC Office by the 7th of every month. If sheets are in the YFC Office before this date clubs will receive 5 points added to their Winter Competition maximum total of 40 points. If you send the sheets by email brecknockyfc@gmail.com, the YFC office will send you an email receipt.  If you do not receive this receipt then you must contact the YFC office.  This information is then passed on to Powys County Council, which will act as a monitoring system for the YFC Office and PCC Youth Service. It is very important that all the sheets are completed correctly and sent in each month on time.
Brecknock YFC Code of Conduct

The Code of Conduct must be adopted at your Club AGM and adhered to at all YFC events (Club and County) by everyone (members, club leaders, parents, guests etc.)
Safeguarding 

As of the 1st September NFYFC will be providing online Safeguarding training for all club officials including leaders. The training will be mandatory and must be completed within 28 days. County will also be providing training in person for those who’d prefer this form. 
I hope that you will be able to help with these requests and I look forward to hearing from you in the near future.

Thanking you in anticipation.

Gwen
Gwen Samuel 
Brecknock YFC Federation Manager

Charity Commission No. / Rhif y Comisiwn Elusennol 1169501
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