________________________________________________________ Young Farmers’ Club

Dear Sir / Madam,

The Annual General Meeting of the above Club will be held at ______________________________________

_____________________________________________on____________________________________________

It is very much hoped you will be able to attend.

Yours sincerely

Honorary Secretary

SUGGESTED AGENDA – Notes for Club Secretaries
  1.
Apologies

  2.
Minutes of the last Annual General Meeting

  3.
Correspondence (relating to the AGM only – if you have other correspondence please close the AGM and open another meeting – an Ordinary Meeting)

  4.
Secretary’s Report to include Membership Figures 

  5.
To receive Audited Annual Accounts and Treasurer’s Report – MUST be a signed audited account 
  6.
To review Club Membership Subscriptions including Associate Members 
  7.
Club Leader’s Report

  8.
Adopt the NFYFC Club Constitution 

  9.
Election of President(s)

10.
Election of Vice-President(s)

11.
Election of Advisory Committee (Maximum of 9 committee members, cannot be club officials (Chairman, Vice, Secretary and leaders etc) 
12.
Election of Club Leader(s)
13.
Election of Club Trustees 

14.
Election of Auditor

15.
Election of Club Officers:


a) Chairman
f) Recruitment Officer


b) Vice Chairman
g) Attendance Officer (Club Leader/Senior Member)

c) Treasurer
h) Press reporter/Web


d) Secretary
i) Risk Assessment Officer (To be responsible

e) Minute Secretary
                                                                         for completion of all Risk Assessments)
16.
Federation Representative invited to speak

17.
Nomination form for Federation Officials 2023/2024 (Please return form by Thursday 31st August 2023.
18. Elections of members to serve at County Federation Meetings 

a) Two members to serve on the Federation Executive Committee 

      (Recommendation – that the Club Chairman is one of the representatives)
c) Two members to serve on Federation Competitions Committee

d) Two members to serve on Federation Fundraising & Events Committee 

      (Recommendation - that the Club Treasurer is one of the representatives)
e) Three members to serve on Federation Youth Forum Committee

19.  To adopt the Brecknock YFC Code of Conduct 

